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Generic Guide - How to Install Searches from zipped folder

'i Diabetes My Way v1.0zip _,
3KB
Step 1- Download the Search package B
. . . @& Upload >
e You have been sent an email with a zipped attachment. &5 cuickpan
e Click on the down arrow next to the title o §aveAs_
° Then Save AS X Remove Attachment
Cut
(B Ccopy
=1 Save Attachment = [EN Select All
« «~ 4 I+ ThisPC » Desktop v O Search Desktop 2
Organise « MNew folder [z - 0
“J 3D Objects A Datemodified A
2017 ¢ Navigate to your desktop and
[ Desktop CIle save
Documents
‘ Downloads v € teaneanan > x
File name: | Diabetes My Way v1.0zip ~

Save as type: | Compressed (zipped) Folder (*.zip)

~ Hide Folders Tools - Save | | Cancel

e Goto your desktop
e Right Click the folder and choose Extract All

o This will automatically save the file to your desktop (but you can browse and choose an alternative place).

t Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

| donald\OneDrive - Midlands and Lancashire CSUN\Desktop\Diabetes My Way v1.0 Browse...

[+ Show extracted files when complete

. Cancel
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Step 2- Import into EMIS
e Goto Population Reporting in EMIS

oy 5

&, Find Patient Reporting Modules

é’fb Sesaion » r Population Reporting

3 =% Search and Reports

[E) coreRecors ) Emauiy Manager

. t

[% riow 4 GPES and Local Reports

a FP34D Reports

) Internal Email  » FP340 Reports

MIQUEST

B covontments 9 miquesT

a Registration ’ -~ Baich Data Manager

= | B=< Batch Data Add and History
(e — |

¢ Highlight the folder the search is to go into:

Blackburn Practice 1

4 2 glackbum Practice 1
4 | 1.Lancs CSUDQ Team searches

b 5 Areawide
|1 CHIS Data Cleanse
|1 GP Contract Apr2020 - V44 [SNOMED CT] Release 1.0
£ NHS HCLCC 2018_19 v1.1 (Hard Dated)
| other Contract Searches
= SNaMed

F v v =

e Then click Import on the ribbon at the top
© 9 4= o=

| Paste  [3) Export

Add  Properties
. 32 Delete @Import
Add / Edit
Enquiry Decument Import X
Engquiry Document || | lzl
Destination Folder |COVID-19 =]
Enquiry Document H ‘
e Clickon to bring up
Open X
4 M » ThisPC » Desktop w O Search Desktop 2
Organise v New folder ==~ [H 0
I This PC *  Name Status Date modifie ™
"j 3D Objects Temp Smears = 23/06,/2020 1
2017 Test = 25/06/2020 1
I Desktop D Diabetes My Way v1.0xml @ 25/06/2020 1
. = e-Referral Service @ 25/06/20701 ¥
Documents v < >
e | File name: | Diabetes My Way v1.0xml ~| | xmi Files (7acmi v/
/f\ Dpen
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Step 3- Run
¢ Highlight the folder “Diabetes My Way”
i) Diabetes My Wayv1.0 ~ || = 1. Dabetes My Way Audk
/> Dabetes 595
P 1a. Service Users with Detaied Coded Records Access = True 129
47 131. Fuly enabled for Dabetes My Way (Service Users with Deta.. 32
&7 132. DCR Access and NOT all 3 areas 97
27 Service Users with Detalled Coded Records Access AND Immunisa... 114
27 Service Users with Detailed Coded Records Access AND LabTestR... 128
27 Service Users with Detaled Coded Records Access AND Problems... 33
47 1b. Service Users with Detaled Coded Records Access = NOT true 466
£ Non Dabetic Hyperglycaema (not diabetes) 593
47 1a. Service Users with Detaled Coded Records Access = True 140
27 1a1. Fuly enabled for Dabetes My Way (Service Users with Detall... 34
7 132. DCR Access and NOT all 3 areas 106
47 Service Users with Detailed Coded Records Access AND Immunisa... 131
47 Service Users with Detalled Coded Records Access AND LabTestR... 139
4 Service Users with Detalled Coded Records Access AND Problems... 35
| 47 1b. Service Users with Detaled Coded Records Access = NOT true 453

e From the top ribbon — click run

B 8

Run  Edit View Export Print
Resule Resulls

Actions

e Yes to run all reports in the folder (no need to change the date)
Run 7 e

Run all the reports in this folder?

Advanced options

Yes MNo

Step 4- Quickly check the figures
——la—+1b = Register eg 129 + 466 = 595
1a2 = 1a eg 32 + 97
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Step 5- Export the fiqures

On your practice shared drive
o Create a new folder “Diabetes My Way Audit”

In EMIS

e Highlight the Audit search | — 1. Diabetes My Way Audt |

e Click View Results

e Click Export Rt
Edit
Export Report X

Export format
O Excel ®csy O HmML O PDF

[1 Exclude report header e Click on CSV — OK

[ oK || Cancel |

¢ Navigate to folder “Diabetes My Way Audit” (created as above) - SAVE

s Save As X
« v <« Desktop » Diabetes My Way Audit v O Search Diabetes My Way Audit 2
Organise « Mew folder Bz - o
5 S
Documents ~ MName Status Date modified Tyl
¥ Downloads £37] 1. Diabetes My Way Audit.csv @ 25/06/2020 16:34 Mi
b Music
e T - & = 2
File name: | 1. Diabetes My Way Audit.csv w
Save as type: | C5V File (*.csv) ~
» Hide Folders Save | ‘ Cancel

e Go to folder “Diabetes My Way Audit”

adsheet 1. Diabetes My Way Audit - ¢
/,/)\ =

isdata in.it (if not repeat from step 5)

dsheet 1, Diabetes My Way AU
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